DEPARTMENT OF THE NAVY
OFFICE OF THE COMPTROLLER

WASHINGTON.D C 20350 i HE LY REFE® TG

NAVCOMPTINST 7331.4B
NCD-5/NCB-3

2 2 MAY 197%
NAVCOMPT INSTRUCTION 7331.4B
From: Comptroller of the Navy
To: Distribution List
Subj: Electronic Submission of Navy Industrial Fund Data
Ref: (a) NAVCOMPT Manual, Vol 3, Chapter 8
Encl: (1) General Ledger Accounts and Data Base Codes

(2) Technical Requirements
(3) List of Shortnames, UIC’s and Associated Longname
Identifiers
(4) Summary of Sources of Revenue - Valid Account Symbols,
Shortnames and Longname Identifiers
(S5) Sample Data Cards
(6) Example of a Prepared Data Set Ready for Submission
(7) Exhibit B-3 from NAVCOMPTINST 7331.1D, Format Reference,
and Checking Guide
(8) Utility Production Data Base Codes
(9) Definition of Data Base Codes
(10) Conversion from Industrial/Commercial Financial Status
to Appropriation Financial Status

1. Purpose. To revise the 1list of finrancial, budgetary and
productivity data elements required by the Navy Industrial Fund (NIF)
Reporting System (NIFRS), and to change the frequency of reporting
certain data base codes.

2. Cancellation. NAVCOMPTINST 7331.4A with all enclosures.

3. Background. The NIF Reporting System has been in operation since

June 1975. The system provides the Secretariat and Headquarters”’
managers with the capability for timely and systematic review of the
financial and operational status of industrial/commercial activities.
Since inception of the system, the original instruction has been
revised by change transmittals, messages, and other instructions.
This revision incorporates all past changes. ‘

4. Coding Conventions. Enclosure (l) is a complete 1list of general
Ledger Account Numbers (GLA) and Data Base Codes (DBC) required to be
submitted in NIFRS. The GLA numbers are an added column to enclosure
(1) These GLA numbers comprise a uniform general ledger account
structure which will be required by Change Number 279 to reference
(a), paragraph 038120 in the near future. The listed GLA numbers will
constructively replace existing charts of account in the various
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handbooks when change number 279 1is issued. Activities will be
advised by message of the date to begin using these GLA numbers for
submission of NIF data. The next revision to this instruction will
eliminate all columns of enclosure (l) referencing the individual
handbooks.

5. Data Submission. Data submitted will be monthly trial balance
figures and other selected data which are used to prepare the monthly
financial and operating statements. This data will include:

a. Financial Data
(1) Balances in the real accounts which appear on the
Statement of Financial Condition; these balances will reflect the
actual balances drawn from General Ledger/Sub-Ledger accounts.

(2) Fiscal year-to-date balances in the nominal accounts
which appear on the Statement of Income and Expense.

(3) Fiscal year-to-date details of Accumulated Operating
Results which appear in the Analysis of Net Operating Results.

b. Budgetary Data
(1) A-11 budget amounts corresponding to line items of the
projected Statement of Financial Condition, the Statement of Income
and Expense, the Analysis of Opefating Results and other budgeted data
elements. :
(2) Revised budgets/estimates as called.

‘c. Other Selected Data. Among these are:

(1) Summary Sources of Revenue (see enclosure (4) for
details).

(2) Unbillable Work-in-Process.

(3) Aging of Material-iﬂ;Transit.

(4) Undelivered Orders (Contingent Liabilities).
(5) On-board Personnel.

(6) Expended Labor Hours.

(7) Objéct Classifications.

(8) Utility Production Costs (see enclosure (8) for
details).

(9) Other Miscellaneous Data.
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d. Method and frequency. Except for those data elements
restricted to specified activities, all data elements will be

submitted by all addressees. All Financial and Productivity Data
(FPD) data will be submitted via the Automatic Digital Network
(AUTODIN) by the fifteenth calendar day following the period reported.
All DBC/GLAs will be reported monthly with three exceptions: (1)
Revenue detail (DBCs 3010 through 3190) will be reported semi-annually
only, (2) Object Classifications (DBCs 10P0 through 31P0) will Dbe
reported only at year-end and (3) memorandum accounts (DBCs in 9000
series) will be reported quarterly only. Addressees within the
metropolitan Washington area may send their card decks by any means
adequate to ensure their receipt by the due dates to:

OFFICE OF THE COMPTROLLER OF THE NAVY
NAVCOMPT CODE NCB-15
Room 4C560, The Pentagon
Washington DC 20350

6. Called Budgets. Each submission of budget data will be defined in
a NAVCOMPT calling document (NAVCOMPTNOTE, letter, message, etc.)-.
Worksheets will be provided with each NAVCOMPT issued budget call
listing in detail the DBCs to be submitted. In general these
requirements will be exactly the same as the 1list in enclosure (1l).

. Special budget submissions may be called by management
commands/offices upon written approval by NAVCOMPT (Code NCB-1). Once
issued, these management command/office "calls" are considered

"eonstructive" calls by NAVCOMPT.

7. Balancing Prior to Submission. Addressees are required to make the
following balancing checks prior to submitting data:

a. Financial Statements

(1) Assets equal Liabilities plus Capitél.

(2) Adjusted Operating Results Year-to-Date plus Accumulated
Operating Results at beginning of period equals Accumulated Operating
Results as shown on the Statement of Fimancial Condition.

(3) Net Operating Results year-to-date equals over/under
applied overhead plus Billing Variances plus Process Shop Variances
plus Fixed Price Variance, plus service cost center variances.

b. Summary Sources of Revenue (SSR) (see enclosure (7))

(1) Columns 1, 2 and 3 ‘:must equal columns 6, 7 and 8,
respectively, of the prior fiscal year-end.

(2) Column 5 must equal the year-to~date revenue as reported
on the Statement of Revenue and Costs.
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(3) Column 6 must be the wunbilled balance of customer
orders. ‘

(4) Column 7 must be the billable balance in GLA
Work-in-Process, In-House (GLA 1411). The amount in column 7 can be
checked by subtracting the amount in DBC 6400 from GLA 1411. The
intent of this change from the prior method of reporting is to exclude
from consideration "Unbillable Work-in-Process" in the "Net Available"
(SSR, column 8).

8. Other Checks Prior to Submission.

a. Ascertain that no invalid DBCs have been used. Invalid DBCs
are 1ignored by the computer which may give rise to unbalanced
conditions.- Only DBCs listed in enclosures (1), (4), and (8) may be
used.

b. Ascertain that shortname identifiers are correct. An
incorrect shortname causes the data set to be rejected. Only
shortnames listed in enclosure (3) may be used.

ce Ascertain that DBC 2930 is Accumulated Operating Results - End
of Period, and DBC 5210 is AOR ~ Beginning of Period.

d. Insure that an "End of File" card, account number ‘0999° for
FPD and Budget data, and “17 0999° for SSR data are included. End of
file cards are essential to prevent commingling of activity data.

e. Insure that DBC 6900 - Net Unbilled Balance of Customer Orders
is included. DBC 6900 must be submitted by all addressees except the
Military Sealift Command and must be the balance of unbilled customer
orders net of progress payments. Also, insure that the contingent
liability accounts, DBC 6510, "Obligated to Government", and DBC 6520,
"Obligated to Public", are correct and reasonable. These DBCs (6900,
6510, 6520) are essential for accurate reporting in the Report on
Budget Execution (DD Form 1176). Conversion of industrial/commercial
tinancial status to appropriation financial status -is documented in
enclosure (10). .

f. 1Insure that DBC 4980 - Change in Work-in-Process is included.
This DBC must always be reported on a year-to-date basis.

g Addressees are reminded that data submitted wunder this
instruction must be the true status of each General Ledger Account as
of the period reported, and must reflect the same balances that
subsequently appear on the formal hardcopy financial reports.
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9. Action. Replace all copies of NAVCOMPTINST 7331.4A and other
correspondence concerning additions, deletions, and modification
thereto, with this instruction. The revised DBCs and reporting

requirement contained in this instruction are effective with data
submitted "as of" June 1978 in July 1978.

10. Report Control Number. Report symbol NAVCOMPT 7331-1 has been
assigned to this reporting sys . e

-,
J. R. AHER

/// ’ Deputy

Distribution: (2 copies each except as otherwise noted)

SNDL: 41A Commander, MSC (5 copies)
E3A Laboratory ONR (Wash., only)
FA6 Air Statiom LANT (Jacksonville and Norfolk, only)
FA25 Public Works Center LANT
FB7 Air Station PWC (Alameda and North Island, only)
FKA6A Research and Development Centers
FKM27 Publications and Printing Service Management Office
FKN2 Construction Battalion Center (Port Hueneme, only)
FKN5 Public Works Center NAVFACENGCOM (less Yokosuka)
FKPl Weapons Activities (Less FKPLIF & FKP1K)
FKP7 Shipyard
FKR1B Air Rework Facility
FKR3A Air Engineering Center
FKR3C Air Test Center
FKR3H Air Propulsion Test Center
FKR4A Missile Test Center
FXKR5 Avionics Facility
FT6 Air Station CNET (Pensacola, only)
V5 Marine Corps Air Station (Cherry Point, only)

Copy to:
SNDL: Al (S0-3 and SO0-5, only)
A2A (NAVCOMPT (NCF and NCB omnly) and CNR, only)
A3 Chief of Naval Operations
A4A Chief of Naval Material
C4L Director of Navy Laboratories
E2A Audit Service Director
E2D (GLakes only (Code 1B))
FKAl (less FKALB)
FKM27-0721/CL (NPPSMO) (2 copies)

Stocked:

CO NAVPUBFORMCEN

5801 Tabor Avenue
Philadelphia, PA 19120
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TECHNICAL REQUIREMENTS

1. Automatic Digital Network (AUTODIN) Card Preparation.

AUTODIN Transmission header and trailer will be prepared in accordance
with Chapter 5, JANAP-128, "Automatic Digital Network (AUTODIN)
Operating procedures", as changed. The address for all AUTODIN
messages originated under this instruction is:

Addressee Routing Indicator: RUENAAA
Message Content indicator: "~ NFAA
Plain Language Address (PLAD) CNO WASHINGTON DC

Each data type (FPD, SSR, or budget calls) required under this
instruction should be submitted as a single text to a single AUTODIN
message, but messages with multiple texts are permitted if ID cards,
data cards, and EOF cards are in the correct order. The correct order
for AUTODIN messages is as follows:

AUTODIN HEADER CARD(S)

I
I
| PASSING INSTRUCTION CARD |
I

AUTODIN |
SUBMISSION < NIF | ID CARD > AUTODIN TEXT
REPORT < DATA CARDS |

I

I | EOF CARD [
I

| AUTODIN TRAILER (EOT CARD)

The passing instruction card is a constant card for all AUTODIN
messages originated under this instruction and should begin in card
column one and read as follows:

PASS TO NAVCOMPT NCB15 4C560 PENTAGON GORMLEY X57634

2. Activity Identification Card (ID Card).
In order that the activity may be correctly identified and the NIF

Handbook account references be resolved correctly, an ID Card will be
prepared.

ae. Format.

Data fields are defined in terms of content and card columns as
follows: '
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Card Column

16

17=-20

21-22

23-26

Enclosure (2)
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Item

Shortname.

Shortname is the prime activity identifier for this data
submission. Enclosure (3) contains a full list of valid
activity shortname identifierse.

Not Used

Unit Identification Code (UIC).

Use the UIC as published in the NAVCOMPT Manual, Volume
2, Chapter 5. This is a Navy standard activity
identifier and for this system is the secondary activity
identifier. :

Not Used

Period.

This is the "as of date" for the data being submitted.
This date is given in the form YYMM; where YY is the
fiscal year and MM is the fiscal month. For example,
30 September 1977 would be indicated by 7712 in this
field and 30 June 1980 would be indicated by 8009 in
this field. Budget calls will indicate in the calling
document how this field should be submitted. For actual
data (FPD ), it is critical that this information be
correct because it is the key mnemonic determinate for
system storage.

Not Used

Data Description.

The data description will be encoded according to the
type of data being submitted. This is a four character
identifier which is used for a series of like data
submitted for different time periods. The term "Data
Type" is a synonym for data description. The following
list of data types and others documented in budget or
estimate calling documents are the only valid data
descriptions.

FPDb Financial and Productivity Data.

Financial and productivity data (FPDb, where b is a
blank) is the data type for actual data submissions of
financial information (balance sheet and income



Card Column

27-29

30-33
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Item

statement) and other production and memoranda
information. Indicators are shown in enclosure (1).

SSRb Summary of Sources of Revenue.

Summary of sources of revenue (SSRb where b is a blank)
is the descriptor for data contained in exhibit b-3,
NAVCOMPTINST 7331.1ln which implements DOD Instruction
7410.5 (Industrial/Commercial reports). Budget data

is also required to be submitted and the data type is
§SRB; this requirement will be expanded further in the
budget calling document.

Budgets and Estimates.

In the NIF Reporting System a budget is defined by an
official call and usually will specially be required for
an A-11 call or budget phasing call. Estimates are
mid-year updates (sometimes quarterly) for specific
data submissions. Both of these data types can have
any four character data descriptors (except for
conflicts with the above data types) which will be
fully discussed in the budget calling document.
Examples of these data types are BUD1, BUD2, FASl,
ESTM, etc. This data is mever automatically submitted
but is submitted on an "as called" basis.

Not Used

Handbook Reference.

The handbook reference is required to correctly identify
the reporting activity general ledger accounts. The
following is a list of wvalid handbook references:

NAVSO-P Code Group

1242 Shipyards

1280 Military Sealift Command

1572 Naval Research Laborary

1718 Public Works Centers

2251 Printing Service

3045 Research Group

3048 Air Maintenance

3096 Production Engineering .
NCD5 Use only in NAVCOMPT budget calls
UGLA Use in accordance with NAVCOMPT

Manual 038000, ch 279 and subsequent

3 Enclosure (2)



NAVCOMPTINST 7331.4B

Gt YT
&4 i Wik

Card Column

35-54

55-61

Item
NAVSO P-3064 is not to be used in identifying data to be
submitted. Line numbers from NAVCOMPTINST 7331.1D
exhibits may not be used.

Official Contact.

Place the name of the official contact who authorizes
the data to be transmitted in this field. It is
preferred to have a subject matter specialist for the
official contact. This contact will be the point of
contact if errors are detected in the data. It is
expected that most errors can be corrected as a result

"0f telephone contacts.

AUTOVON Telephone Number.

Place the telephone number (and extension) of the
official contact in this field.

Reserved

3. Data Cards.

When the ID card specifies "FPDb" or any called budget or estimate in
the data description field (columns 23-26 of the ID card), the data is
expected to be received in the following format:

(1)

Each Card.

Each data card can contain four(4) fields of data.

(2)

Each Data Field.

Each data field will contain 20 card columns of punched data
consisting of the following:

Field Colunmn

Enclosure (2)

Item

Account Number (Data Base Code Number).

The account number from the handbook referenced in the
ID card general ledger accounts which describes the data
being transmitted in this particular field. Enclosure
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(1) is a 1list of general ledger account numbers and
productivity measurement data identifiers which are to be
transmitted.. If your activity group handbook reference
has no reference to the required "account" identifier,
use the "data base code" number to identify the data.
All output from the NIF Reporting System will be in
terms of the common data base code number. Account
numbers are resolved in the manner: first, the column
of the handbook reference is searched for the reported
"account"™; if found, the data base code on that line is
used; second, if not found, the data base code column is

searched for the "account"; third, if not found, the

data is ignored.

Delimiter.
This field may be encoded as a blank or comma; it is used
as a separator.

Sign Mark (Debit or Credit).
This field indicates the account balance as being debit
credit (plus or minus).

Encode
Debit account balance 1
Credit account balance 2
Any positive number ) 0 or blank
Any negative number 3

Only these codes are to be used in this field. These
codes will provide sufficient flexibility for all to
use. For example, accountants may prefer to use the
debit/credit convention and the budget officers may
prefer to use the positive/negative convention.
Conventions may be mixed within a single submission.

Data must be entered to the nearest cent or one hundreds
of units and right justified (zero or blank filled to
the left of the most significant digit) in the field.
Data expressed in units (e.g., end-strengths) will have
zeros in the two right-most columns (the "penny" field).
Credit or negative balances must NEVER be overpunched in
the least significant digit, but must be entered in
field column 6 as stated above. No decimals will be
punched. The order in which "accounts" (data base

5 ' Enclosure (2)
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codes) are entered is not important. Data base codes
may be entered more than once in a single submission,
but only the last data will be recorded; this means that
correction cards for errors may be added to a completed
data deck after the data cards and before the "0999"
code (EOF mark). Only those account numbers or data
base codes in enclosure (1) may be used to encode and
transmit data. Zero data entries need not be encoded or
transmitted. Within a submission the only order that is
important is first, the ID card, second, the data cards,

and third, the EOF ("0999") card.

(3) Reporting.

The correct reporting of sign codes is an important part of the
balancing process which ensures financial integrity of the data. 1In
general, normal positive amounts for 1000, 4000, and 9000 series of
data base codes should have a sign code of "1" and normal positive
amounts for the 2000, 3000, and 5000 series should have a sign code of
"o, The 6000, and 8000 series of data base codes should have a sign

code of "1" or "0" for positive amounts. In the 5000 series

any amount

reported which is a loss to accumulated operating results is coded M R
and any amount which is a profit is coded "2". As an aid in sign
coding, the following tabulations concerning the 5000 series of data
base codes are provided:
Examples of Correct Sign Coding in the 5000 Series
Data Sign
Base Code Code Condition
5011 2 If overapplied
1 If underapplied
5022 2 If a profit
1 If a loss
5051 _ 2 If a profit
1 If a loss
5052 ‘ 2 If a profit
1 If a loss
5100 2 If a profit
1 If a loss
5115 1 For write-~offs

Enclosure (2) 6
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Facsimile - Analysis of Operating Results

- — - . — - G S WD WD e S M D R D T M W W

(parenthesis show proper sign code)

5000 Net Operating Results FYTD ' $4,576(1)
5010 Over/Under Applied Overhead $ 606(2)

5011 Prod Expense Over/Under Applied $3,022(1)

5012 Genl Expense Over/Under Applied 3,628(2)

5020 Billing Variance Excluding Fixed P 657(2)

5022 Other Reimbursable Orders 486(1)

5023 Stabilized Rate Orders : 1,143(2)

5024 Service Cost Center Variance =0~

5030 Process Shop Variance -0-

5040 Direct Adjustment Current Year 204 (1)
5050 Fixed Price Variance 1/ 5,839(1)

5051 ' Stablz Billg Var - Fixed Pr Ord 1/ 7,251(1)
5052 Fixed Pr Var - Fixed Pr Orders 1/ 1,412(2)
Actual Costs

5100 Direct Adjustment Prior Year 137(2)
5115 Fast Payback Write-offs 200(1)
5200 Adjusted operating Results. FYTD A -Z:gzg(l)
5210 Accumulated Operating Results (BOP) 2,629(1)
5220 Accumulated Operating ﬁesults (EOP) . ;;:Z;;(l)

(Code 5220 must equal code 2930) . ======
Footnote 1/ See NAVCOMPTINST 7600.23A, Change 1 and subsequent.

Notice in the above facsimile that all (1) sign codes are losses and
all (2) are profits. Notice also that fixed price orders have been
removed from billing variance (DBC 5020) and reported separately to
show variances required by NAVCOMPTINST 7600.23A. For detailed
explanations of the reporting of fixed price orders refer to that
instruction.

(4) Checking Prior to Submission.

The following checks and balances must be verified prior to data
transmission of any actual (FPDb) or budget submission:

o Verify the sum of data base codes 5011 through 5052 equals
the Year-to-Date Operating Results (DBC 5000) as reported on
Exhibit B "Statement of Income and Costs".

7 Enclosure (2)
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Verify the sum of data base codes 5000, 5040, 5100, 5115 and
5210 equals Accumulated Operating Results (DBC 2930).

Verify that Total Assets equal Total Liabilities and Capital.

Verify the total for contingent liabilities (Undelivered
Orders (DBC 6500)) as shown on handbook Exhibit A "Statement
of Financial Condition" is the sum of data base codes 6510
and 6520, and these amounts are correct and reasonable.

Verify the Net Unbilled Balance of Customer Orders (DBC 6900)
is the grand total line of the Summary of Sources of Revenue,
column 6 MINUS Total Progress Payments (DBC 2400) (refer to
enclosure (7)). ‘

Verify Orders Received (DBC 6800) is equal to Total Revenue
(DBC 3200) PLUS the ending MINUS beginning balances of the
following:

Net Unbilled Balance of Customer Orders (DBC 6900)
Progress Payment Total (DBC 2400)
Uncompleted Voyage Revenue (DBC 2510)

If this is not true and the balance sheet and income
statement balance, look for an error(s) in the ending or
beginning Net Unbilled Balance of Customer Orders (DBC 6900)
or an error in the ending amount of Orders Received (DBC
6800) .

Verify the sum of amounts reported in Rate Stabilization
Variance in Fixed Price Orders (DBC 5051) and Fixed Price
Order Rate Stabilization Variance in Actual Costs (DBC 5052)
is equal to General Ledger Account Number 2932 (DBC 2932).
"Excluded fixed price orders'" which are defined in
NAVCOMPTINST 7600.23A exclusions will be reported in data
base code 5052.

[Reference: NAVCOMPTINST, 7600.23A, Change 1 and subsequent]

Verify the amount reported in Rate Stabilization Variance
(DBC 5023) is equal to the amount in General Ledger Account
Number 2933 (DBC 2933).

[Reference: NAVCOMPTINST 7600.23A, Change 1 and subsequent]

Verify the amount of Unbillable Work in Process (DBC 6400) is
equal to the sum of data base codes 6410, 6420, 6430, 6440,
6450, and 6490. Notice that Overruns on Stabilized Orders
(DBC 6490) should exclude any fixed price order and include
only the amounts which are not legally collectable under the
terms of the stabilized rate order (funding document).

If any amounts are reported under data base codes 1210 and
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1220, verify these amounts represent Advances - Government
Agencies, and Advances - Other, respectively.

o Verify the details of employee FICA tax accruals and fringe
benefit accruals are reported in data base codes 2230 through
2265.

o Verify the amount reported in Revenue Earned - Foreign

Military Sales Program (DBC 6730) is the total amount of NIF
cost reimbursement PLUS reimbursements attributable to NIF
unfunded costs. The correct reporting of 6730 includes
amounts billed and charged to appropriation account symbol
"11-17X8242". Verify orders received foreign military sales
program (DBC 6768) are correct for your FMS program.
[Reference NAVCOMPT Manual 032103]

b SSR Data.
When the ID card specifies "SSR" in the data description field (columns
23-26 of the ID card), the data is expected to be submitted in the
following format:

(1) Each Card Set.
Fach card set must be prepared with an appropriation treasury symbol
preceding the data, with data fields and a data set sequence number
unique for each card. Thirteen items of data (for the thirteen
columns of Exhibit B-3, enclosure (7)) must be encoded for each
appropriation identifier; therefore two cards must be prepared for
each appropriation.

(2) Data Cards.

Card Column Item

1-13 Treasury Account.Symbol.

The Treasury Account Symbols from NAVCOMPT Manual
paragraph 022200.3 and as limited by enclosure (4) will
be used for encoding Summary of Sources of Revenue data
(Exhibit B-3, NAVCOMPTINST 7331.1D, which is included as
enclosure (7)). For.the individual appropriations, only
the appropriation total for all program years should be
encoded.

14-76 Data.

Seven data fields of nine characters each are required;
field definitions will follow in subparagraph (3).
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Card Column Item
77-80 Card Deck Unique Sequence Number.

This space is reserved for your sequence number, in
ascending order. It is suggested that the low order
position be zero and sequence numbers begin in the
second low order position. For example:

first card . 0010 (lst appropriation,,card one)
second card 0020 (1lst appropriation, card two)
third card 0030 (2nd appropriation, card one)
fourth card 0040 (2nd appropriation, card two)
fifth card 0050 (3rd appropriation, card one)
additional cards etc. (etc.)

This sequence number should run continuously for SSR
data deck until all accounts have been encoded. Always
sort on these sequence numbers prior to submission.
NAVCOMPT will not automatically sort these cards in the
data entry process.

(3) Data Fields.
Data fields are in card columng 14-76 of the SSR data card. Each
appropriation identifier must have the thirteen columns of Exhibit B-3
(encldsure (7)) encoded. Data fields 1-7 (columns 1-7, Exhibit B-3)
are encoded on card number 1 of the ‘card set. Data fields 8-13
(columns 8-13, Exhibit B«3) are encoded on card number 2 of the card
set. After one appropriation is encoded, the second appropriation is
begun, and so on, until the entire B-3 exhibit is encoded. Sequence
numbers are then immediately encoded in card columns 77-80 of all data
cards to ensure that the correct order of the data deck may be
recovered by sorting (suppose soméone drops the deck). These SSR data
decks are not normally sorted in NAVCOMPT; therefore, be sure to
submit the data in the correct sequence (ascending order). For
appropriations not listed in enclosure (4), determine the agency or
service administering the appropriation, for example Other Navy
Appropriations, Army, Air Force, Other Department of Defense or Other
Government Departments or Agencies, and place the amounts in question
in that subtotal. The subtotal for Department of the Navy must equal
the sum of Navy administered appropriations. The subtotal for total
appropriations must equal the sum of all appropriations. The sum of
all appropriations and nonappropriated funds must equal the grand
total. The following describes the information to be encoded in each
field:
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Field Column Item

Place the sign in this field column; a blank assumes
that the data is positive; else, for negative encode a
minus sign ("-") in this column. Minus amounts are
those which appear in parenthesis on the hard copy B-3.
Be sure the minus is encoded as an 11 zone punch

(HEX 60 for your computer specialist); for AUTODIN data,
other punches may not always be correctly interpreted.

Data must be entered to the nearest THOUSANDS of dollars
and right justified (zero or blank filled to the left of
the most significant digit). Credit or negative balances
must NEVER be overpunched in the least significant digit
but must be entered in field column 1 as stated above.

(4) Reporting.
The position of data in these fields is extremely important, therefore,
if a column of the SSR is zero, a zero must be entered in that
particular data field. There MUST be 13 data fields for each
appropriation identifier, not-with-standing the fact that some fields
can be calculated from other information on the Summary of Sources of
Revenue. Agreement between SSR and FPD (and equivalent budgets) data
is mandatory for accounts where comparisons can be made; enclosure (7)
contains a list of cross checks which should be made by the activity
prior to submission of SSR data.

c. Budget Data.

calling document (usually NAVCOMPTNOTE 7111). However, activity level
budget submissions may be required by other ravailable means, e.g.,
NAVCOMPT letter, management command letter, naval message, etc. Calls
issued by management commands must be cleared by NAVCOMPT (Code NCB-1)
prior to issuance of the call, but once issued, these calls constitute
a "constructive" call by NAVCOMPT. Data elements to be submitted will
be defined in a budget worksheet which will be appropriate for each
call. Unless instructed otherwise, all data elements within the
applicable worksheet must be submitted. For these submissions, the
Handbook Reference code in card columns of the ID card (page 3, this
enclosure) will use "NCD5" as the NAVSO-P Code reference. This means
that all data elements should be submitted in terms of data base codes
rather than handbook references (see enclosure (l)).

4. End of File Cards (EOF cards).
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ae. For FPDb type data (FPD and called budgets) an account
number (data base code) entered as "0999" in any account field will be
interpreted as the end of file mark (EOF). Each submission of each
data type for each time period may have only ONE EOF card. Different
data types or different time periods must start with a new ID card,
followed by data cards and a new EOF card.

be. For SSRb or SSRB data, an account number of "17b0999" (where

b is a blank) is interpreted as the end of file mark. The same
limitations of EOF apply for SSR data types as for the FPD data types.
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